
WORKER'S COMPENSATION PROCESS 

Did the accident 
occur during normal 

business hours?

Complete a 
work-related incident 

report form available in 
the Office of Human 

Resources.

Is medical attention 
needed?

Notify Public 
Safety immediately 

No

?Report Only?. 
Complete the 
incident and 

accident report 
forms. 

Employee 
Returns to work.

Yes

Seek medical treatment from 
one of the physicians on the 
approved panel (list available 

in the Office of Human 
Resources), if immediate 
attention needed call 911

Have Physician 
complete authorization 

form

Provide the Office of 
Human Resources with a 

statement from the 
attending physician 

regarding your work status 

Does your injury require time off 
from work or modified duty?

Time Off

Keep in contact with the 
Office of Human 

Resources and your 
supervisor (at least once 

a week) 

Provide a copy of 
the limitations to 

the Office of 
Human Resources 

No

Modified Duty

Human Resources will 
inform employee's 
supervisor of  work 
related limitations

START

END

Does incident 
require immediate 
medical attention?

Dial 911 Yes

Injured party or other party 
requested by employee 

notify the Office of Human 
Resources and your 

Supervisor/Department 
Chair of your injury 

immediately (within 24 hrs) 

Yes

No

No

Responsible Office Human Resources Process  Owner
Director, Human 

Resources
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